
PROCESS MAP FOR SIRS HIGHNETWORTH INDIVIDUAL TAX 

ADMINISTRATION AND ENFORCEMENT 
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Satisfied with Filing 

Communicate to TP to make 

the necessary payment agreed. 

Not Satisfied with Filing 

Raise traditional assessment 

and communicate to TP on 

additional tax payable 

ASSEMENTENT  

ACCURACY 

No Filing 

Raise BOJ based on the 

intelligence information acquired 
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TRAINING 

Investigative training, automation training, data mining 

and intelligence information gathering 

Identification of HNWI 

• Develop Income Scale 

• Identify Income Level 

• Identify Income Source 

Gathering Information 

• Identify Other Assets 

• Identify Avoidance Scheme 

• Identify Stakeholders 

• Identify Related Laws and 

Conventions 

DESK GUIDES 

BOJ guide on income level identification 

 

STANDARD FORMS 

Tin and annual tax return form (Rev 49) 

 

Analyze/Review 

the Returns Filed 

with Information 

Gathered 

Request TP to 

Fill Returns 

DESK GUIDES 

Annual tax return assessment guide, Operational guide/manual on tax 

administration for HNWI, relevant laws for HNWI tax administration 

 

STANDARD LETTERS/FORMS 

Demand notice, BOJ reminder, Rev 49, Tin Forms 

 

Serve BOJ /Normal 

Assessment Giving 

the TaxPpayer 30 

Days from Date of 

Serving the letter 

Objection 

Analyze filed objections after 

BOJ/normal assessment served 

No Objection 

After 30 days of not 

responding, write a 

reminder and serve stating 

that this is final and 

conclusive. 

ASSEMENTENT  

STATUS 

Send tax payers file to legal 

department/enforcement unit 

for action 

STANDARD FORMS 

Demand notice, BOJ reminder 

ASSEMENTENT  

STATUS 

Sustain 

BOJ/Normal 

Assessment 

Review 

BOJ//Normal 

Assessment 

Serve New Assessment 


